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02 Oct 2007
From:  Commander, Navy Installations Command 

Subj:  CIVILIAN MORALE, WELFARE AND RECREATION (CMWR) ACTIVITY

       ANNUAL REPORTING REQUIREMENTS FOR END OF YEAR FY-07

Ref:   (a) BUPERSINST 12990.1A

       (b) CNI ltr 12990 Ser CNI/173 of 3 Jun 05

       (c) CNI ltr 12990 of 2 Sep 05

Encl:  (1) CMWR Activity Annual Reporting Requirements 

           Checklist 

       (2) CMWR Activity Financial Statement

       (3) CMWR Annual Assessment and Liability/Bonding  

           Insurance Requirements and Calculations 

       (4) CMWR Activity Annual Vending Report – Sample 

           Letter

1.  Per reference (a), commands operating CMWR activities are required to annually submit certified CMWR activity financial statements, payment of CMWR activity annual assessments, liability/bonding insurance payments, and annual vending income reports to Commander Navy Installations (CNIC).  Per references (b) and (c), Regional Commanders were tasked with responsibility to receive all required reports and payments from CMWR activities within their respective regions and forward to CNIC (N92C1) for processing.  

2.  For those individual CMWR activities that have previously submitted payments via RAMCAS or AIMS/SAP, request payment checks be included with submission of this year’s annual report.  This procedure will continue until all CMWR activities have been fully integrated into the AIMS/SAP (MWR accounting system).  Since some regions have not yet completed full regionalization into AIMS/SAP, please make checks payable to:  Commander Navy Installations Command.  Once all regions have fully regionalized, our goal is to have all annual insurance, bonding, and assessment payments automated through AIMS/SAP.

Subj:  CIVILIAN MORALE, WELFARE AND RECREATION (CMWR) ACTIVITY

       ANNUAL REPORTING REQUIREMENTS FOR END OF YEAR FY-07

3.  Use enclosure (1) to ensure all required reports and payments are properly submitted to the following address by

30 November 2007: 

COMANDER NAVY INSTALLATIONS COMMAND

MILLINGTON (N92C1)

5720 INTEGRITY DRIVE

     MILLINGTON, TN  38055-6500

4.  The CMWR Activity Financial Statement can be downloaded by visiting the CMWR website listed in enclosure (2).  Enclosure (3) provides the annual assessment and liability/bonding insurance requirements and calculations.  Enclosure (4) is a sample letter for the CMWR activity annual vending report.  If the CMWR activity has elected to purchase commercial insurance coverage rather than participate in Navy MWR’s Self-Insurance Program, a copy of the commercial insurance policy must be included with report submission.  Annual report information is available by visiting the CMWR website at:  http://www.mwr.navy.mil/mwrprgms/civilian.htm.

5.  Should you have questions or need assistance in completing the reporting requirements, please contact

Mr. John Shaw, CMWR Activities Program Manager, (N92C1), at (901) 874-6627, DSN 882-6627, or at john.shaw1@navy.mil.

T. R. MCFADDEN
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